APPLICATION FORMAT ANNX-UI

Paste a recent
To, assport sized

The Zonal Manager hotograph duly

igned across on the

|

Bank of India

hotograph
Kolhapur Zone Brep

APPLICATION FOR THE POST OF ATTENDANT FOR RSET!, SANGLI
ON CONTRACT BASIS IN BANK OF INDIA
with reference to your insertion in Bank's Website regarding above, { append below following
information for your kind perusal and needful. 1 also enclose self attested papers/documents related to Proof
of 1dentity/Address/ Educational Qualification.

rm. Full Name (in Block letters

02. Father's/ Husband's Name

03. Address (including
telephone/mobile No.and e- .
mail address) where he/she
normally resides/will reside and
will perform the duties after
selection

04. Date of Birth

[T)S. Age as on 31.05.2025 Years Months

06. | Category SStrike of which is not ST/SC/OBC/GENERAL
applicable

07. Educational Qualification

08. | Language known Can Speak Can Write \ Can Read ] Can Understand
Name the languages .- | l
09. Declaration | hereby declare that:

i) No case of CBl or other law enforcement agency or any

Proceedings in any court of law is pending against me.

iyl am physically fit to carry out duties of the Attendant
including continuous visits of villages and/or other places as per
requirement of the Bank .( Please tick the post applied for )

ii) | have gone through job profile, engagement conditions and
remuneration of ATTENDANT and is Unconditionally
l | Acceptable to me. Please Tick the Post applied for

————

| further declare that the information stated above is caomplete, true and carrect to the best of my information,
xnowledge and belief. | understand that in the event of any information being found untrue or

Incorrect at any stage or may not satisfying any of the eligibility criteria of Bank of India, my candidature is liable to
be cancelled.

be canceinct.

e

e — e — —

Signature:
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ANNEXURE-I

Detail Terms and Conditions for Engagement of Office Attendant on
Contractual Basis for RSETI Sangli

For engagement of Office Attendant (on contractual basis for a period of 3 years
subject to annual review and renewal of the contract by the Director once a year) the
following terms and conditions to be read and followed by the applicant:

Job Profile of RSETI Office Attendant:

1. Generally, all subordinate work of the Institute, for assisting the Director and other
staff of the Institute for smoath functioning of the day-to-day activities.

2. Up keeping of premises including office, training classrooms, dormitory, bathrooms,
filing cabinet, visitors lounge etc.

3. Filing the documents in respective files as per direction of office Assistant/Faculty/
Director.

4. Going to Bank branches for all Bank work like getting passbook updating etc. as per
the instructions of Director.

9. Any other work entrusted by the Director from time to time.

Eligibility for Office Attendant:
o Shall be Matriculate
» Ability to Read and Write the Local Language preferred.i.e. Marathi
e Age Limit: 22-40 years subject to physical fitness.

How to apply:

The application should be submitted by the candidate with necessary documents as
per Bank's prescribed format (Annexure-ll) which is available from our Bank’s official
website.

No. Vacancies:

01(one) vacancy for the post of Office Attender in RSETI Sangli on contractual basis
for a period of 3 Years subject to annual review and renewal of the contract by the
Director once a year. The increment accrued shall be continued at the time of renewal
of each contract pericd and the contract shall be continued till the retirement age of
60 years or the project period whichever is earlier, subject to satisfactory performance
and renewal of the contract period from time to time.
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Selection Procedure:

All candidates applying for the above mentioned post will based on Personal
Interview.

Note: Only those candidates who satisfy above conditions will be called for
Interview. Decision of the Bank in this regard will be final.

Remuneration:

(i) The remuneration will be Rs. 14,000/- (Rupees Fourteen Thousand ) per
month on consolidated basis and Annual performance incentive of Rs
1000/- every year (1000 x 5 - Rs. 19,000/-) will be based on satisfactory
review/ performance of services rendered.

(i) Fixed Conveyance Allowance [FCA]: Rs 1000/-pm on declaration basis.

(i)  The increments accrued shall be continued at the time of each contract
period and the contract shall he continued till the retirement age of 60 years
or the project period whichever is earlier, subject to satisfactory performance
and renewal of the contract period from time to time.

(iv)  Mobile Allowance Rs. 300/-

(v)  Annual Medical allowance on declaration basis Rs. 5000/-

Leave:

a. Maximum 12 days Casual Leave, 10 Privilege Leave, 10 Sick Leave, in a
calendar year only after prior approval of RSETI Director.

b. Maternity Leave (as per The Maternity Benefit amendment 2017") and Paternity
Leave (15 days per child subject to the conditions as in case of Maternity Leave)
prior approval of Zonal Manager. No other kind of leave for any reason is
permitted.

c. There is no provision for encashment of leaves even after exit of the Office
Attendant on any reason/ground. No leaves can be accumulated. At the end of
the calendar year, the leaves would lapse.

Exit Policy:
On one month’s notice from either side.

Important Points:

i) Last date for submission of application is 03.06.2025.
i) The date of the interview shall be decided with due consultation with higher

authorities and with the committee formed for the purpose of appointment
of support staff at RSETIs. The same shall be communicated to the
Applicants by email. No separate postal letter will be issued.
iii)  The duly completed application form should reach us at the following
address: “The Zonal Manager, Fl Dept., Bank of India, Kolhapur Zonal
Office, Jaydhawal building, Laxmipuri, Kolhapur-416002” in a closed
‘x‘\\( OF I3 I/Vo;\ cover by 4 P.M. on or before 03.06.2025.
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iv)  APPLICATION FOR THE POST OF OFFICE ATTENDANT IN RSETI-
(Name of RSETI) should be mentioned on the top of the envelope. Partially
filled or unfilled applications will be summarily rejected.

v) Bank will not be held responsible for any postal delay or non-delivery of any
communication.

vi)  Candidates should mention their e-mail ID without fail in application form as
all communication will be made through e-mail.

vii)  Please note that Bank of India reserves the right to cancel/postpone the
advertisement/selection process without any prior notice.

vili) If any candidate is selected, hefshe should not be attached to any
Government/Private/any other organization on permanent / temporary/
contractual basis as on the date of issue of engagement order.
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ANNX-II / gfRyfarse-I|

APPLICATION FORMAT / HTdgsT WTeT Paste a recent passport sized
photograph duly signed
across on the photograph./

To /99 &,

° . . g1l I IrE9E PR
The Zonal Manager / 3Tdel YU, et froee sk 3F W
Bank of India, Kolhapur Zone / &% 3% $f3am, Fiegrqy sraer FETER

APPLICATION FOR THE POST OF ATTENDANT FOR RSETI, SANGLI ON
CONTRACT BASIS IN BANK OF INDIA

dF e R # Iy IR W IR, FiErel F fAw andde & ww & v
HTaEH |

With reference to your insertion in Bank’s Website regarding above, | append below
following information for your kind perusal and needful. | also enclose self-attested
papers/documents related to Proof of Identity/Address/Educational Qualification. /

% #r dawEe W R v IWFT Reva & gouf & & did rweIF TAFR TEGT IV
EIRE El # ggar/ad/deifrs Fivgear & #afld FEAIOT GwArET Herod W EIRET &/

01. Full Name (in Block letters) / qXT &% (&3 31&RT #):

02. Father's / Husband's Name / far / 9fd &1 aI1:

03. Address (including telephone/mobile No. and e-mail address) where he/she
normally resides/will reside and will perform the duties after selection / 9T

(PeAaEe sat 3 A afta) el snadt ameaa: e stars § s
Tl & 916 Haed fasmwmn/fasmest):




ANNX-1I / gfRtferse-1|

04. Date of Birth / 3=H fafar:

05. Age as on 31.05.2025 / f&sTieF 31.05.2025 &Y A:....... Year........ Month
a¥ A

06. Category (Strike off which is not applicable) / Roft (St @1 1@l & 3& FR):
ST/SC/0OBC/GENERAL

IR Sterenia / g sfa / 3= Rosr @3 / @A

07. Educational Qualification / $41/0re aveaar:

08. Languages known / FTd 19U

Name the languages / #1913t & a7 ford:

1.

2.

3.

09. Declaration / &Y9uTT:

| hereby declare that:
# vagart oiftT savsh § f

i) No case of CBI or other law enforcement agency or any proceedings in any court
of law is pending against me.

A faeg W a1 el 3y Fper yader v vy Rl AETeE § 1§
Arren Wi it B

i) | am physically fit to carry out duties of the Attendant including continuous visits of
villages and/or other places as per requirement of the Bank.

# wiRs w7 F e f PrreRar e &g waw § B 8 &
HAIAFAAR Mal JR 3w Tt | B @R anfaer §)



ANNX-II / gfyfarse-I|

i) | have gone through job profile, engagement conditions and remuneration of
ATTENDANT and it is unconditionally acceptable to me.

#Aa s A srEwET, PR #r ot st aferfas # ggr ¥ st F 5@ e od
TSR FIAVHIA €l

| further declare that the information stated above is complete, true and correct to the
best of my knowledge and belief. | understand that in the event of any information

being found untrue or incorrect at any stage, or if | do not satisfy any of the eligibility
criteria of Bank of India, my candidature is liable to be cancelled.

# 3 Ig T Favad § B IR saed A seedr ik fRaw & e o,
g 3R wft {1 afT FE oft e swaTaT o el § a1 3F 3w SRW & g
Aest B F qu af wavewh, @ A sefgard w® A 51 e §)

Signature / gEATAT:

Place / TYteT:
Date / f&iap:
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ANNEXURE-I / gftfirs-|

Detail Terms and Conditions for Engagement of Office Attendant on
Contractual Basis for RSETI Sangli

AR qivredt ¥ forg d@fdarers sma ax Fafer o= it Ay gy e Raw ek
ad

Job Profile of RSETI Office Attendant
A Fratad o= Fi FriwEe

1. All subordinate work of the Institute, assisting Director and staff for daily
functioning.
AT T GHET T F:1, Ao 7 o= @ it ¢fas wfafatesi § agraar
H{ATI

2. Upkeep of premises like office, classrooms, dormitory, etc.
HTTera, TTAEA FeT, FTATATE, ATAEH, ARTIH HE Al THIS T @A

3. Filing documents as directed by Office Assistant/Faculty/Director.
st agr/frees /Aas & Mdengar seqmas #1 sf=a wEal § @A

4. Bank-related work like passbook updates as per Director’s instruction.
e F MIagER S arErsi § qEaE A9 9 H FAT)

5. Any other task assigned by the Director.
e g1 99y - 90y 9= "I T 5= F|

Eligibility / Trrar

« Education / éerfirF qgaT: Matriculate / #fegee (I9d 919)

« Language / \TST: Preference for ability to read/write Marathi / #=T8t 9@+ &iX
forger &t erar ated

« Age /A 22-40 years, subject to physical fitness / 22 & 40 % (ATRF
Tohed & e T)

Application Process / sira&w WiwaT

o Submit application with required documents in Bank’s prescribed format
(Annexure-ll) available on official website.
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STH T STHT ALl

Vacancies / Rxrat

« 1 post of Office Attendant at RSETI Sangli for 3 years (subject to annual
review).
FCRE TR | 1 92 (19 a9 gg |@faar swern< ux, arfis awfiem & opefie)

« Contract continues till retirement age (60 years) or end of project, subject to
performance.

Tt fRgftr sy (60 aw) A aREsHT gafd e w@faer o | awdl 8, weeia %
SRR -

Selection Procedure / T3 wfaaT

« Based on Personal Interview.
AT AT & ATATL 9T A
« Only eligible candidates will be called.

A IT IFHIGAT T T TATAT ST

Remuneration / a7

e Rs. 14,000/- per month consolidated.
%. 14,000/- 9fa |18 (THLA)
» Annual performance incentive: Rs. 1000/year (max 5 years)
T Y299 TeATgT: . 1000/- v a9 (srfemwaw 5 a9)
« Fixed Conveyance Allowance: Rs. 1000/month
W AT HAT: €. 1000/- 9 9T
« Mobile Allowance: Rs. 300/-
HETEd WET: F. 300/-
+ Maedical Allowance: Rs. 5000/- annually on declaration basis

T v wf at =, 5000/- (SO F YR UR)

Leave / ATHTA

« Casual Leave: 12 days/year
st s 12 R gfq af

e Privilege Leave: 10 days/year

faw sra=rer: 10 o afq o



i
A= BJT P gfgﬂl "‘=.'.__-.»J—; —
Bank of India BOI ,f}\

Relationship beyond Banking
Financial Inclusion Department - Kolhapur Zone

+ Sick Leave: 10 days/year

A s 10 w afy 3
» Maternity Leave: As per 2017 amendment

AT AT "HIJc AT (Hre)  stteafaaw, 2017" % Sgame
« Paternity Leave: 15 days/child with prior approval

g sraerer: T3 oy F forg 15 Re (9 Sl siffamd)

¢« No leave encashment or accumulation.

STAHRTI THAIHLIT T =T AT ATAT TET B

Exit Policy / Tg< e it ifY

« One month’s notice by either party.
AT T T TF AT T 93 a7 A=)

Important Points / Ag@qul fag

Last date to apply: 03.06.2025
e it sifaw ff¥r: 03.06.2025

« Send completed application to:
“The Zonal Manager, FI Dept., Bank of India, Kolhapur Zonal Office,
Jaydhawal building, Laxmipuri, Kolhapur-416002”
U TS O 9 UG U WS : T A AN, THIAE (s, I oA i,

¢« Envelope must mention:
“APPLICATION FOR THE POST OF OFFICE ATTENDANT IN RSETI-(Name

of RSETI)”
T u¥ araed o : A - (IEE FT AW)  § Fwrgiead 9IREE 98 ¥
SICEE K
e Bank is not liable for postal delays.
T+ faea gq 9% It A5 gl
e All communication will be via email.
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